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Parent Advisory Council





BY-LAWS 

The authority of a district-wide Special Education Parent Advisory Council (SEPAC) is derived pursuant to Mass. General Laws Chapter 71B, Section 3 and 

603 CMR 28.07(4)

Article I: NAME OF ORGANIZATION 

The name of this self-governed organization shall be the Barnstable Special Education Parent Advisory Council, also known as SEPAC.  

Article II: PURPOSE 

The purpose of the SEPAC is to provide information and support to parents/guardians of children with disabilities, and to embrace and promote the Mission Statement of the Barnstable Public School District: 

"To develop life-long learners and productive/contributing citizens."   

To that end, we will:

•  Provide and promote a network for all parents/guardians of students with special educational needs and a forum for sharing ideas and information.  These special educational needs are to include all students on IEPs, 504s, or as-yet unidentified students.

•  Seek and share information about programs and resources that may be available within the community. 

•  Promote communication between parents/guardians and local, state, and national organizations that can provide support for children with disabilities and their parents.  

•  Provide and promote educational opportunities for parents/guardians to learn about additional ways to support their child and to advocate and communicate more effectively with school personnel.

•  Collect data from parents/guardians regarding their students' educational and social experiences within the school system.

•  Advise the school district on matters that pertain to the education and safety of students with disabilities.  

•  Meet with school officials to participate in the planning, development, and evaluation of the school district’s special education and 504 policies, procedures and programs.  

•  Work collaboratively with the school district to improve educational outcomes for students with disabilities.  

•  Communicate regularly with the Director of Special Education and/or the Director of Student/Pupil Services to discuss concerns of parents/guardians and activities of SEPAC.  

Article III:  TERMS OF MEMBERSHIP: 

General membership shall be open to the public.  Voting membership shall be limited to parents/guardians of children with disabilities, and eligible students (over 14) with disabilities, who reside in the town of Barnstable and have attended at least two general SEPAC meetings annually.  An Individual Education Program (IEP) is not a requirement for voting membership. 

•  Voting members' names and contact information will be maintained and retained by the SEPAC and will be kept confidential.

•  Voting membership is required to vote in elections and other business that comes before any SEPAC meeting.  

Article IV: OFFICERS 

The volunteer slate of officers of the Barnstable SEPAC will include       co-presidents or president & vice-president, secretary, treasurer, and immediate past co-presidents or president and vice-president who will serve until the next election.  The combined group of officers shall be known as the “Executive Board.”

•  All positions may be job shared, except for Treasurer. 

•  Should a vacancy occur during the school year or a volunteer comes forward for a vacant position, officers may be appointed by the Executive Board to serve until the next annual election.

•  Executive Board will consist of all officers either duly elected or appointed.

OFFICER RESPONSIBILITIES, TO BEGIN UPON ELECTION, ARE:

CO-PRESIDENTS or PRESIDENT/VICE-PRESIDENT:

•  Setting the agenda for each general meeting 

•  Presiding at all meetings of the SEPAC 

•  Recommending the organization and monitoring of committees 

•  Acting as liaison(s) with the Director of Special Education, Director of Student/Pupil Services and other school officials

•  Helping to co-ordinate related school and public communications 

•  Preparing periodic reports for the school district/Mass. DESE, etc., regarding SEPAC activities, as needed

•  Providing election results to the school district, MassPAC, the DESE, Cape Cod SEPACs and other local interested parties, including the media 

SECRETARY  

•  Coordinate the recording and filing of minutes of SEPAC and its committees.

•  Collect and review correspondence of the SEPAC.

•  Prepare periodic reports.  

•  Assist in developing SEPAC presence on the web

TREASURER

•  Manage and account for/prepare reports for funds collected, donated and spent for/by SEPAC.

•  Coordinate efforts to apply for grants, donations, reimbursements or any other funds for which SEPAC may be eligible.

•  Coordinate fundraising activities, if any.

IMMEDIATE PAST CO-PRESIDENTS OR PRESIDENT/VICE-PRESIDENT: 

•  The immediate past co-presidents or president/vice-president shall act as a consultant to the SEPAC to ensure the healthy continuity of the SEPAC.  This office is fully vested with all voting rights and is included as a member of the Executive Board.

Article V: ELECTIONS/VOTES 

•  Nominations shall be made annually, preferably at the April meeting. 

•  Elections shall be held annually, preferably at the May meeting, and will be decided by a simple majority vote of Voting Membership in attendance.  (No absentee votes.)

•  Matters which require a vote to be taken of the Voting Membership include, but are not limited to, the following items (requiring 30-day notification):

•  A change in the By-laws 

•  Elections

Article VI: MEETINGS 

Meetings are defined as any SEPAC activity that has been publicized and/or any committee meetings at which attendance is taken.

•  General Meetings shall be scheduled monthly, from September through June.  

•  Meetings are currently held at Barnstable High School the second Monday of each month at 6:30 p.m., unless scheduled otherwise.  

•  Notice of all general meeting dates and elections shall be offered for publication in the local press in advance, at Town Hall or Town website, on the Barnstable Public School website, Channel 22 and/or on flyers distributed through the schools.

•  Executive Board meetings may be scheduled June through August to meet the needs of the SEPAC.  

•  All Executive Board members will be notified of the meetings and Voting Membership will be invited to attend.  

Article VII: COMMITTEES 

Committees shall be created as needed.

Article VIII: AMENDMENTS TO BY-LAWS 

These by-laws may be amended by a simple majority of the Voting Membership at a General Meeting, but may not be voted upon in the same meeting as they are proposed.  

Respectfully submitted by:  

By-Laws Committee:

Kerri Boudreau

Linda Kelly

Michelle Lavigne

Adopted: 3/9/09
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